	RAJA EHTISHAM AHMED
Contact
Address:
AL Jimi worker village M-33 Industrial Area ABU DHABI.

Phone:
+971 507034529

Email:
rshan7484@gmail.com

LinkedIn:
-
Languages
English 
Urdu
Punjabi
Pushto
Hobbies
· Writing
· Sketching
· Photography
· Gardening



   [image: ]                                      Summary
Cash Accountant at Al Tayer, Premier motors workshop ABU DHABI behalf of Transguard Group. Basic knowledge of MS, Word, office, excel prepare daily report, complete knowledge of various payment methods, customers dealing booking appointments. Response of customers queries full knowledge of Outlook. Dealing with finance department
Skill Highlights
· Auto line programing              
· Strong decision maker
· Complex problem solver
· Data Entry
· Innovative
· Service-focused
· Experience
· CASH ACCOUNTANT - 08/08/2021 PRESENT
        AL TAYER BEHALF OF TANSGUARD GROUP, ABU DHABI
· Cash handling
· Prepare daily sales report.
· Examine statements to ensure accuracy.
· Ensure that statements and records comply with laws and
       Regulations.              
· Customers dealing 
· Booking customers appointments.
· Maintain customer’s record. 

· REPORTER/ DATA ENTRY- 29/06/2019 
     TANSGUARD GROUP CASH MANAGEMENT CENTRE, ABU DHABI
· Cash handling
· Prepare daily Cash report.
· Prepare Cash credit report for customers Banks accounts.
· Daily customers cash delivery reports.
· Data Entry 
· ATM Operations.
· Response against customer’s queries. 

· SECURITY GUARD- 01/01/2018 TO 27/12/2018
                                                                                           FUJI SECURITY SERVICES GUJRANAWLA. (PAKISTAN)
· Inspect and patrol premises regularly.                                                                                                Monitor property entrance.    
· Authorize entrance of people and vehicles.
· Report any suspicious behaviors and happenings.
· Secure all exits, doors and windows.
· Monitor surveillance cameras.

· Education
· BECHELOR OF ARTS: - 2016                 University of Peshawar.
· F.A: - 2014                                               Board of Peshawar.
· Certification
	INSTITUTE
	COURSE

	City Stenography and Computer Academy Peshawar Pakistan.

	Basic computer (six Month’s) 
Ms word, MS Excel, MS office


· OTHERS
· UAE Valid Driving Licence Category-3
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