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PURCHASE & SALES DRIVER
E MAIL : azza23574@gmail.com
PHONE: +971568935631
PLACE: DUBAI, UAE.

CAREER OBJECTIVE:
To work with leading company and to use my analytical thinking to the best of my ability combined with perseverance, so as to contribute to organization growth and goal as well as to attain my professional goal.

WORK EXPERIENCES:
1. FRESH FRUITS COMPANY, DUBAI SINCE 2.9 YEARS. (present)   
   PURCHASE ASSISTANT  
· Assist purchase managers in making purchases.
· Ensure about the cost, quality and availability of product before purchasing.
· Maintain and update all sales and purchasing reports for forecasting and cost tracking.
· Supervising warehouse staffs and daily activities.
· Control and manage the storekeepers for the stock verification day to day.
· Provide administrative support to the purchase department.
· Select and send products to consumer testing laboratories.
· Track the status of products submitted for testing and maintain reports.
· Evaluate purchase orders and find ways for cost cutting. 
· Coordinate with account department for invoice processing.
· Update concerned department about procurement of materials.
· Help in daily office routine such as filling, answering phones, operating fax and photocopying machines.
        2. SILVER SAND SHIPPING LLC, DUBAI 6 MONTHS.
 SENIOR STORE KEEPER
· Supervising of incoming and outgoing stock in good condition as per company specifications.
· Supervises and participates in ordering, purchasing, requisitioning, expediting, receiving, inspecting, storing, distributing and accounting for materials, supplies, tools, and equipment’s.
· Supervises the preparation of documents for the procurement of materials, supplies, tools and services
· Store management with stock controls and quarterly stock inventories.
· Damage control and supplier communication.
· Follow the FIFO and FEFO as per company standard.
· Sales order picking and creating as per request, load the order for deliveries.
      3.  MADURAI FRAGRANCES COSMETICS LTD, INDIA 2YEARS.
 SALES MERCHANDISER
· Duties involve creating displays in a retail store and training staff on product knowledge. 
· Arranging and participating products from our warehouses location to our client’s warehouses or final delivery locations.
· Shelf placement strategies and in-store displays to market a product and maximize exposure to customers
· Collaborating with buyers, suppliers, distributors and analysts to negotiate prices, quantities and time-scales.
· Assisting with loading and unloading items from vehicles.
EDUCATION:
· Civil Engineering in Diploma, India 2018.
· Higher Secondary School in Tamilnadu, India 2016.

LISCENCE & CERTIFICATIONS:
· UAE Driving license (Manual)in June 2021 
· Diploma in Civil Engineering first class with distinctions
· Indian Driving License (Manual)

TRAINING:
· Office automation for 6 Months 
· AutoCAD 2D for 6 Months
· Logistic Electric Hand jack Operator(Dubai)
· Food hygiene training by government of Dubai.

PERSONNEL INFORMATION:

Nationality: - Indian
Visa status: - Employment Free zone visa
Visa expiry: - 23/04/2021
Date of birth: - 30/08/1999
Languages: - English, Hindi, Tamil, Malayalam, (Arabic can communicable with local residents) 

REFERENCES: Furnishing if required
image1.jpeg




