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CURRICULAM VITAE

Applied for the Post: - Data Entry Operator

»
”

Name: - Sandeep

Contact no. +91 88603 81576

Career Objective

Being given to understand that there are some vacancies for the above
kind control. | hereby gave My Candidature for the same. My Curriculum
Vitae and Other Particulars Are as Under for your kind Consideration.

Personal Details

Name

Father Name
Mother Name
Date of Birth
Nationality
Marital Status

Language Known

Sandeep

Gourkh

Ramawati
12.08.1996

Indian

Unmarried

Hindi, English, Urdu

EDUCATION QUALIFICATION

Exam pass Board Division Session

10" H.B.S.C 18t 2012

128 H.B.S.C. 2nd 2014

PASSPORT DETAILS
Passport No. | Date of issue | Date of expiry | Place of issue Passport

type

U 3133129 04.05.2020 |03.05.2030 Patna ECNR
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JOB RESPONSIBILITY

e Insert customer and account data by inputting text based and numerical information
from source documents within time limits

e Compile, verify accuracy and sort information according to priorities to prepare source
data for computer entry

e Review data for deficiencies or errors, correct any incompatibilities if possible and
check output

e Research and obtain further information for incomplete documents

e Apply data program techniques and procedures

¢ Generate reports, store completed work in designated locations and perform backup
operations

e Scan documents and print files, when needed

e Keep information confidential

e Respond to queries for information and access relevant files

e Comply with data integrity and security policies

e Ensure proper use of office equipment and address any malfunctions

TOTAL WORK EXPERINCE
Company Name Position Period
V-mart Retail Itd. Data entry operator | 20.03.2017 to 25.06.2019
Taj Stores Data entry operator | 10.10.2019 to 12.12.2021
PARMANENT ADDRESS

Add: - Sultanpur

Post: - Andar

Ps: - Siwan

Pin 841231 (BIHAR) INDIA

I hereby declare that all the statement made in this curriculum vitae
is true to the best of my knowledge and belief.

DATE:
PLACE: (SANDEEP)
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V-Mart Retail Ltd.

No. D 3, Block 1, 2, Central Market,
Lajpat Nagar, New Delhi, Delhi 110024

www.stores.vmart.co.in

Date 25.06.2019

TO WHOM IT MAY CONCERN

This is to certify that 'MR. SANDEEP S/ o. Gourakh has worked in this
organization as a 'Data Entry Operator' from 20.03.2017 to 25.06.2019

During the service he has executed his duties and responsibilities with dedication
and loyalty. He bears good moral character and behavior. This certificate has been

issued on his own request for his better prospects.

We wish him all the success in his future

For V-Mart Retail Ltd.

Authorized S gyad



TAJ STORES

H 5/J?\ DEPARTMENTAL STORE FOR

l@ ' LJJ] Provision
VARITY AND QUALITY ovIsIons

(Old # 425A/1 ) New # 50, Hanety
Kilapauk Garden Road Fancy Articles
Kilapauk Chennai- 600 010 Plastic Wares
S : 6450014 ( R ) 6442819 Soft Drinks

Date: 12.12.2021

TO WHOM SO EVER IT MAY CONCERN

This is to certify that MR. SANDEEP was employed in our store as “DATA
ENTRY OPERATOR?” from 10.10.2019 to 12.12.2021.

He was in charge of the store as well as day to day operational activities
consisting of Sales, Customer care and supervising the sales personnel.

During his tenure with us, he was sincere and dedicated. He left the services
on his own accord. We wish him all the very best.
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