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ABDU SAMAD
Kodalil House
Meppadi P O
Mob No: 9645182844,7012559072
E-Mail: samadkmeppadi@gmail.com
	



CAREER OBJECTIVE

Seeking a position in an office environment, where my experience and education and Experience will be further developed and utilized. Thus, I am in pursuit of an organization that is continually expanding its capacity to create its future through aggressive thinking

[bookmark: _GoBack] PROFILE SUMMARY


· Over 6 year of working experience in Marketing and Salesfield.
· Experience in Online Advertising.
· Experience in setting, achieving and handling all the office administrationtasks.
· Self-motivated and good interpersonalskills.
· Hard working and dedicated to the company’sobjective.


EDUCATIONAL QUALIFICATION:



	Qualification
	Board/University
	Institution
	Year
	% mark

	Plus Two
	National Institute of Open School
	St.Marry’s School, Bathery
	2012
	65

	SSLC
	Board of Public Examination, Kerala
	GHS Meppadi
	2007
	60





WORK EXPERIENCE


Metro Stores, Meppadi
Sales ExecutiveJan 2013– on going
Roles & Responsibilities:


· Developed Marketing plans for new products.
· Coordination of Administrative activities and related Clericalworks.
· Collection of cash from Dealers.
· Managed and reported marketing budgets.
· Build relationship with customers.
· Answering Customer Questions.
· Preparing day to day payment and receiptvouchers.
· Know how to make enquiry and quotation to variousclients.
· Managing Liquid Cash on daily basis.
· Preparation of payment, receipt, sales & purchasereport.
· Preparation of monthly sales, debtors & creditorsreports.
· Can handle telemarketing.
· Possessing well developed problem solving skills.  
· Highly polished appearance and professional demeanour. 
· Ability to exercise discretion in confidential matters. 
· Getting things done quickly.
· Turning ideas into action.

BASIC SKILL SET


· Microsoft Office (Word, Excel, PowerPoint)
· Internet Applications
· 
STRENGTHS


· Good interpersonal communication skill
· Can conceive and implement ideas and concepts.
· Good team person in accomplishing a common objective.
· Ability to analyze problems/issues.
· Willing to shoulder challenges and responsibilities.
· Sincere, efficient, patient & hardworking.


DECLARATION


The above mentioned information is true and correct to the best of my knowledge and belief and will be substantiated by relevant documents in original as and when required. 

										         Abdu Samad
Place:Meppadi
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