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MOHAMMAD ZUHAIB	                                                                           
6, South Khalapar, Muzaffarnagar                    
(251002) UP, INDIA
Email. jackjubin143@gmail.com
Contact No. +919458282182
Passport No.  P2932466
Working Experience. 9+ years                                    
85000, Jalan Johor
Segamat, Malaysia
e-mail: ja
CAREER OBJECTIVE

To become a part of progressive, growth-oriented organization where my abilities and knowledge will be optimally utilized. I am looking for a challenging environment that encourages continuous learning, provides exposure to new ideas, and stimulates personal.                
                    
ACADEMIC QUALIFICATION

Master of Commerce from CCS University Meerut in 2012 with 2nd Division. UP (INDIA)
Bachelor of Commerce from CCS University Meerut in 2006 with 2nd Division. (INDIA)
Senior Secondary from U.P. Board in 2003, 2nd Division. UP (INDIA)
Higher Secondary from U.P. Board in 2001, 2nd Division. UP (INDIA)

WORK EXPERIENCE

Manager Operation Warehouse 
Jakel Trading Sdn Bhd. (Kuala Lumpur) Malaysia

(19 December 2013 to 10 Oct 2020)

Job Profile:

· Oversee warehouse, inventory control, material handling, transportation and order to cash (O2C) team.
· Maintain receiving, warehousing, and distribution operations by initiating, coordinating, and enforcing program, operational, and personnel policies and procedures.
· Controls inventory levels by conducting physical counts; reconciling with data storage systems.
· Identify and resolve any inventory discrepancies, variance and ensure inventory and system records are in agreement.
· Controls the flow of incoming materials and outgoing finished products to ensure branch receive stocks on time.
· Coordinates with branch managers and customers regarding discrepancies and errors in the delivery.
· Oversee the routes planning and load scheduling for multi-drop deliveries.
· Oversee transporters to perform distributions in the assigned routes.
· Plan, manage and evaluate logistics operations liaising with internal suppliers, logistics providers, transportation companies and customers.
· Ensure transporters comply with company policies or procedures for product transit or delivery.
· Monitor quality, quantity, delivery times, and transport costs.
· Promote safe work activities by conducting safety audits, attending company safety meetings, and meeting with individual staff members.
· Ensure that all functions under supervision operate in accordance with health, safety and environmental policies and procedures to ensure the safety and well-being of staff.
·  Receiving stock from suppliers & distributing to Branches according request orders.  
·  Ensuring that all appropriate documentation is kept on file and available for inspection at all times.  
·  Negotiating costs with suppliers, couriers and other third parties. 
· Collating, checking and analysing spreadsheet data.
· Checking that stock aging reports and records are accurate and reliable.
· Ensuring that assets are safeguarded.
· Identifying if and where processes are not working as they should and advising on change to be made.
· Liaising with Chief Auditor and presenting findings and recommendations on Warehouse & stock.

Accountant 
Arabian Electro-Mechanical & Duct Co. W.L.L (Doha) Qatar            
(July 2012 to August 2013)
Dept (Account & Administration)			
 (AEMD is the part of Noor Al-Yemen Group of Company based in Dubai, UAE. The company manufacturing of GI-Sheet Metal Duct, Pre-Insulated Duct & Accessories.)


Job Profile:
· Generate monthly MIS reports of sales & Collection.
· Monitor all account payable, account receivables check and reconcile all bank accounts and resolves all issues in processes.
· Manage monthly journals, update entries and maintain fixed sub ledger for assets.
· Checking of Supplier Invoices and Delivery notes with Purchase Order.
· Handling Petty Cash.
· Prepare monthly salary for all workers of factory.
· Prepare monthly bank reconciliations.
·  Feeding daily voucher in the tally ERP.9
·  Handling the work documentation of PRO like making documents for visa process of worker.   

COMPUTER SKILLS
	
· MS Excel, v lookup, h lookup, Pivot table
· Various Versions of Tally ERP Accounting Software etc.
· Return Preparation Software.
· My Retail System, Malaysia
· CRM Retail System, Malaysia 

 PERSONAL DETAILS

Date of Birth	:	07.09.1986
Father’s Name	:	 Zaheer Alam
Gender	:	Male
Marital Status	:	Single
Languages known: English, Hindi, Malay  
Hobbies	:	Reading, Playing & Making Friends
Traits cherished	:	Punctual, desire to learn & improve.

I present my resume as the first step in exploring the possibilities of the employment with your organization. I also declare that all the above information is true to the best of my knowledge.

	(Mohammad Zuhaib)
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