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· [bookmark: _Graduate_with_a_background_in_Commerce]Graduate with a background in Commerce.
· 4 years of experience in Bills Receivable, Bills Payable and Customs clearance 

[bookmark: Work_Experience]Work Experience
Unipack Containers & Carton Products LLC | Umm al qwain (UAE) 

Accounts Payable (2018-2021)

· Responsible for performing a full range of accounting
activities and functions, in particular financial budgeting, accounting and analysis reporting.
· Preparing journal entries complete with documentation for all transactions.
· Preparing Payment Voucher for import and Local Suppliers and Preparing Cheques
· TT (Telegraphic Transfer) for Import or Local Payment.
· Preparing Local Purchase Order.
· Incentive to Sales Manager
· Monthly internal Company Reconciliation
· Miscellaneous Purchase Voucher.
· Daily Stock Entries, Monthly Stock Report and Stock Variance Report
· Preparing GRN, purchase of internal, local and Import entries


Accounts Receivables (2018-2021)

· Follow up for the customers pending payments.
· Bank reconciliation, receipt of payment entries, writing receipts and vouchers.
· Preparing Local Tax Invoice
· Depositing Cheques to Bank.

Custom Clearance (2019-2022)

· Import Shipment Tracking
· Passing Bill of Entry for Import Shipment
· Submission of Custom documents
· Monthly CDR Report Preparing
· Logistics handling
 
Objective

· To secure a challenging position in a reputable organization and focus on the upliftment and growth of the organization.
· To cautiously use my skill set, knowledge, and understanding towards the task assigned.
· To ensure that I utilize all my ability to achieve the goals/targets designed by the company, which will correspondingly affect the customer satisfaction of the company.
· A highly organized and hard-working individual looking for a responsible position to gain practical experience.

Education

· Bachelor Degree from Karnataka 2015
· Board of Vocational Higher Secondary Examination of Karnataka 2012
· Board of Public Examination of Karnataka in 2010
· [bookmark: Objective]Computer Course from Manipal Institute







[bookmark: Skills__________________________________]Skills	Interests
Good Communication
Quick Learner	Playing
Problem solving	Travelling Researcher
Time Oriented

Languages English Hindi Kannada Tulu Konkani 
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