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Hassan Nawaz                                             
MOB: 	 +971558103878 / +971545197688
EMAIL: hassan4site@gmail.com     
Objective:  



To obtain a position where I can utilize my qualification, experience and skill for the growth of the organization as well as my career and be a part of a growing team.
2 Year Experience in Al Zayat Packaging Manufacturing Industry LLC Sharjah







Work as a SALE COORDINATOR AND BUSINESS RELATION DEVELOPMENT EXECUTIVE. Present.
· Guide and Deal to with new coming Customers and understand his requirements with respect.
· Follow up and coordinate to sale teams customers and pass the information to concern.
· Following up and trying to meet the urgency of the Customers.
· Follow up daily with production department as well planning team.
· Follow up to customer requirements about the job and meet accordingly.
· Maintaining and developing relationships with new & existing customers through Telephonic or Emails.
· Make Quotations for new coming customers as well old customers.
· Investigating the root cause about customer complaints regarding any quality issue.
· Pass the daily basis instructions to all sale team members given by Management as well Sale manager. 
· Daily basis reporting to Department Manager as well General Manager.
· Daily Coordination between the Sales team & production team.
· Trying to meet to achieve the Monthly Sales targets.
4 Year Experience in Al Zayat Packaging Manufacturing Industry LLC Sharjah




4 Year Experience in Production & Planning Department.
Work as a PRODUCTION PLANNING MANAGER.    April 2016 to December 2020.
· Checking sale orders as per Customer purchase order.
· Preparing and arranging jobs for productions.
· Following up the routine Production & emergency Production Schedules.
· Trying to meet the urgency of the Customers.
· Process the sale orders, block, dies & printing process.
· Follow up to customer requirements about the job and meet accordingly.
· Maintaining and developing relationships with existing customers through Telephonic or Emails.
· Checking Quotation & Proforma Invoices and coordinate with new coming customers.
· Investigating the root cause about customer complaints regarding any quality issue.
· Checking and implementation of Production planning on daily basis.
· Prepared the report of Production & Sales targets.
· Trying to meet to achieve the Monthly Production targets & Sales targets as well.
2 Year Experience in Al Zayat Packaging Manufacturing Industry LLC Sharjah




2 Year Experience in Admin & Accounts Department. 
Work as ADMIN & ACCOUNTS OFFICER.  Feb 2014 to March 2016.
· Make the Invoicing as per the given details.
· Make the Purchase Order as per requisition approved by Management. 
· Checking Sale Invoices Price with the Customer LPO’s.
· Checking Purchase Invoices Price with the LPO.
· Handling the Cheques Receivable & Payable. 
· Handling petty cash.
· Making and arranging payroll.
· Follow up the payments against the sale invoice. 
· Control and file the documents accordingly...
· Incident investigation, root cause identification and corrective & preventive actions.
· 1 Year Experience in Shafique hyper market Lahore Pakistan


1Year Experience in Admin & logistics Department.
 Work as a MANAGER GOODS RECEIVING DEP December 2012 to Jan.2014
· Extensive knowledge of local market along with the understanding of the market requirement.
· Develop and maintain relations with Staff and vendor for the movement of goods.
· Managing inventory including procuring stock to maintain.
· Involve in general procurement, order processing and progressing.
· Maintain and update stock inventory records and location of goods.
· Checking the update prices list in system day to day.
· Monitor and control the Goods as per LIFO FIFO Method.
· Responsible to coordinate the supplier for the replacement of all defective and damaged items.
· Maintained proper control over checkout and cash area of operations.
· Making team meeting and share best practice with collogues.
· Arrange the staff for annually stock take base for non-food, Dry and fresh foods department.
· Investigate cycling & annual stock take.
· Implement the new procedure as per business needs.
· Checking the Goods Quality receiving from supplier.
· 1 Year Experience in Metro hyper market cash and carry Lahore Pakistan 


1 Year experience Administration & logistic department
 Work As ASSISTANT ALC DEP. Oct 2011 to Oct 2012.
· To assist ALC manager in overall operation of ALC Department.
· Conduct cycling & annual stock take of non-food dry and fresh foods items.
· Audit check of POS, Cash office & Goods Receivable.
· Control the inventory of store.
· Investigate and check the problems of negative problem list, Rail card, and signage Bar coding problem
· Check the Gap zap List & ordering according to gap zap.
· Raise the purchase order according to GMS and after follow up to supplier for delivery.
· Prepare the ledgers of corporate customers.
· Professional Qualification. 


· Training program Internship Accounts & finance department in PTCL.  
· Training program on Understanding & Implementing ISO 9001:2000.
· Training program on Tally ERP 9.
· Training program on Oracle GMS System.


Academic Qualification. 

· Bachelor Of Commerce:              Punjab University Lahore Pak.
· Intermediate In Commerce:       Government Muhammadan Anglo Oriental College Lahore Pak.
· Matriculation:                              The Ravian High School Lahore Pak.	
· Computer Skills. 


Tally ERP 9, integrated financial Accounting System, Oracle GMS Goods Management system. 
Microsoft Word, Excel, Adobe Photoshop, Computer Networking, Good typing speed, Windows etc.
· Personal Information. 


· Father Name    :    MOHAMMAD NAWAZ
· Date Of Birth   :    12 AUGUST1989
· Religion         :   ISLAM
· Nationality       :    Pakistani                       
· Marital Status   :   SINGLE
· Languages        :   English, Arabic and Urdu.
· Driving License:   Valid UAE Driving License.                                                              
Reference 	 


· Will be furnished on demand.
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