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	[bookmark: _y7d3xdxnr44m]EXPERIENCE
[bookmark: _rfgvkg2ifhfd]Paper Link International Fzco., JAFZA, Dubai (Trader & Distributer of Paper & Paper Products)  — Senior Accountant / Data Analyst
[bookmark: _n64fgzu3lwuy]Feb-2006 – Jan- 2019
Responsibilities

· Manage and oversee the daily operations of the accounting department including:

· Month and end- year process.
· Accounts payable/receivable.
· Cash receipts/payments.
· General Ledger, Logistics, PRO activities, VAT.
· Payroll and utilities
· Treasury, budgeting
· Cash forecasting
· Revenue & expenditure variance analysis.
· Capital assets reconciliations.
· Reconciliation of bank accounts and other accounts.
· Fixed assets activity
· Bank facilities usance status, Import/Export LC.
· Debt activity
· Risk Management
· Liaising with auditors.
· Liaising with banks. 
· Forex hedging and remittance to suppliers.

· Monitor and analyze accounting data and produce financial reports or statement. (Balance sheet, P/L, Cash flow statement)
· Establish and enforce proper accounting methods, policies and principles.
· Coordinate and complete annual audits.
· Report on the company’s financial health and liquidity.
· Improve systems and procedures and initiate corrective actions.
· Assign projects and direct staff to ensure compliance and accuracy.
· Meet financial accounting objectives.
· Audit financial transactions and documents.
· Reconciliation of group company’s transactions.

[bookmark: _8hk593fs3sag]Elkay Garments & Accessories Ind. LLC., Sharjah, UAE, Manufacture of Garments Accessories) — Accountant
Feb-2001 – Jan-2006
· Month and year-end close process.
· Prepare asset, liability and capital account entries by compiling and analyzing account information.
· Verify, allocate, post and reconcile transaction.
· Bank and cash transaction.
· Payroll and utilities
· Accounts payable /receivable.
· Reconciliation of bank accounts and other accounts.
· Processing employee expenses.
· Data gathering.
· Receiving and storing invoices.
· Petty cash expenses.
· Preparing and posting journals.
· Debit/Credit notes process and posting.
· Logging daily entries in accordance with accounting policy.

Alpap International, Mumbai, India (Distributer of Printing Inks & Chemicals) — Accountant
[bookmark: _ybypdmed418m]April– 1997 – Jan -2001
· Posting and processing journal entries.
· Updating accounts receivable and issue invoices.
· Updating accounts payable and perform reconciliations.
· Utility payments
· Support month and year-end close process.
[bookmark: _yk8luflkpwij]EDUCATION
[bookmark: _6wymnhinx9q5]National Institute of Management, Maharashtra, India — MBA – Finance Management and Marketing Management
[bookmark: _7vtcyzeczjot]JAN 2007 – DEC 2008

General Management, Consumer Behavior, Business Communication, Organizational Behavior, Business Ethics, Human Resource Management, Financial Management, International Business, Export Management, Corporate Law, Advertising Management, Marketing Management, Business Management, Project Study.
[bookmark: _czfiadnsgnzp]Calicut University, Kerala, India — Bachelor of Commerce (B.com)
[bookmark: _miiyt1y6sl7g]APRIL 1993 – SEPTEMBER 1995

[bookmark: _jhv78pp9wtzd][bookmark: _vm051rmyhoww]Accountancy, Economics, Commerce and Cost Accounting
PERSONAL DETAILS

Date of birth: 15/05/1975

Nationality: India

Address: TP House, Machery, Kannur, Kerala, India

Visa status: Visit

Passport No. 2346890
	[bookmark: _ca0awj8022e2]SKILLS
· Advanced computer skills on MS Office (Power BI, Dax, Power Query, Power Pivot etc.), accounting software and databases.
· Ability to manipulate large amounts of data.
· Proven knowledge of bookkeeping and account principles, practices, standards, law and regulations.
· High attention to detail and accuracy.
· Ability to direct and supervise.
[bookmark: _tuxh7mwdaxox][bookmark: _cxxkes25b26]LANGUAGES
English, Hindi, Malayalam
LICENSE
Driving license (Light vehicles) – UAE
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