
Mohammad Rafeekh PK 

C O M P U T E R O P E R A T O R 
 
 

Seeking a Position to Utilize my Skills and Abilities in the 

Organization that Offers Professional 

Growth while being Resourceful, Innovative and Flexible and be a 

part of a Vibrant and Innovative 

Organization which helps me to Enhance my Skills Potential. 
 

 

 
C O N T A C T 

+971 056 710 4009 

rafeekhparappur@gmail.com 

E D U C A T I O N 

BACHELOR OF ARTS - BA SOCIOLOGY 

CALICUT UNIVERSITY - KERALA 

HSE in Humanities – Board of Higher Secondary 
Examination. 

 

 
 
 
 

2009-2012 

Dubai - Internet City 

 
L A N G U A G E S 

ENGLISH 

Board of Public examination, Kerala. 
2007-2008

 

E X P E R I E N C E 

Kerala - Dr Kutty's Health Care (DKH ) 
Professional Working Proficiency 

HINDI 
FRONT OFFICE STAFF 09/2016 - 02/2018 

Professional Working Proficiency 

MALAYALAM 

Native or Bilingual Proficiency 
 
 
 

S K I L L S 

Active listening skills. 

Computer skills 

Interpersonal skills 

English typewriting 

 
 

 
I N T E R E S T S 

Video Editing 

Video Vlog 

Play Cricket 

Internet Browsing 

Organize office and assist associates in ways that 

optimize procedures 

Sort and distribute communications in a timely 

manner 

Create and update records ensuring accuracy and 

validity of information 

Coordinate with other departments to ensure 

compliance with established policies 

Perform receptionist duties when needed 

Working knowledge of office equipment 

Thorough understanding of office management 

procedures 

Handling incoming calls and other communications. 

Recording information as needed. 

Performing general office clerk duties and errands. 
 

mailto:rafeekhparappur@gmail.com
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