	USHA ARUMUGAM.

A focused professional with over 10+ years of experience; targeting challenging assignments in ACCOUNTS PAYABLE/RECEIVABLE with an esteemed organization
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	[image: knowledge24x24icons] Profile Summary
· Highly efficient Receivable & Payable professional with exceptional documentation management skills and process development expertise. Consistent record of preparing financial reports and presenting the same as & when required by the management
· An effective communicator with excellent relationship management, interpersonal and negotiation skills


	[image: core24x24icons] Core Competencies


		Account Payable Management 
	Account Receivable Management
	Credit Insurance

	Bank Reconciliation
	Customer Relationship Management
	Reporting & Documentation




	
	[image: exp24x24icons] Work Experience
Since Aug’11 with Roto Packing Material Industry Co. LLC, UAE 

Key Result Areas:
· Analyzed figures, postings and documents to maintain accounting program accuracy.
· Matched purchase orders with invoices and recorded necessary information.
· Maintained relationships with vendor and managed invoices for manufacturing.
· Streamlined daily reporting information entry for efficient record keeping purposes.
· Managed and responded to all correspondence and inquiries from customers and vendors.
· Identifies and suggested remedies for areas of improvement based on detailed daily reports and analysis.
· Reorganized accounts payable processes, decreasing supplier payments delay from 10 days pass due date to terms 
· Maintained account accuracy by reviewing and reconciling checks monthly 
· Entered financial data into company accounting database for verification and reconciliation, maintaining accurate and current accounts at all times.
· Drafting reports on monthly basis for conducting analysis for receivables aging, overdue and debtors turnover
· Reducing bad debts by negotiating credit terms and limits for marginal and high risk accounts
· Receiving invoices from dispatch clerks and forwarding the same to the customers on regular basis
· Liaising with Customer Services/Sales Department on invoice related issues and receiving credit notes from the origin offices
Shouldering the following responsibilities:
· Debtor and Creditor Reconciliations
· Managing Financial Accounts including budgets and cash flow
· collections of dues/over dues by having an account-wise action plan
· Assist sales personnel to clear the queries of customers, if any
· Provide regular reports to management about collections and overdue position per accountant
· Release alerts on accounts which need special attention and intervention of
· management for clearance of over dues and release of shipments
· Ensure that the Credit Policy involving Credit Application Forms, credit limit and
· payment terms is implemented successfully
· Sales Invoices & Accounts Filing System
· Month-end Journal Vouchers
· Bi-weekly Invoice and Expense Claim Payment Runs

Highlights:	

· Received Best Employee Award in Jun’16
· Developed improvements to financial analysis, deduction management that supported growth
· Slashed the portfolio delinquency by implementing credit checks & process improvements
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		· Pursuing MBA (Finance & Accounting) from Kamaraj University, Tamil Nadu
· MCA from College of Engineering & Technology (Anna University), Cheranmahadevi, Tamil Nadu in 2009
· B.Sc. (Mathematics) from Rose Mary College for Women (MS University), Tirunelveli, Tamil Nadu in 2006
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· Acid Rain
· Airline Reservation
· Distributed Cache Updating for the Dynamic Source Routing Protocol

[image: itskills24x24icons - Copy] Technical Skills
· MS Office: Word, Excel, PowerPoint
· Languages: Visual Basic, Java, JDK1.5
· Internet Applications
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Date of Birth: 3rd November 1985
Languages Known: English & Tamil,Hindhi,Malaiyalam
Address: Al Karama,Dubai.
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