
 

RAJESH PONNUSWAMI 
rajeshpc3@yahoo.co.in, rajesh.ponnuswami@gmail.com 

Dubai 

Mobile No: 0097155-4873878 
 
 

 

Permanent Address : Chetty Street, Near Mariyamman 

Temple, Chelakkara (PO), Trichur (Di.), Kerala State.  

Tel : 9745071760, 9744589821 
                                                                        

 
 
 

 

 

PP RR OO FF II LL EE   

 

Seeking for an opportunity where my wisdom and leadersh ip ski l ls and potent ia ls  
are under proper gu idance. To work ef fect ive ly in team sp ir i t  and ga in success.  

 

EEXX PP EE RR II EE NN CC EE   PP RR OO FF II LL EE   
 

Organization   Emirates  Group (  DNATA)  

Duration    Since 30 t h  December  2013  to 24 t h  November 2020  

Designation  Equipment  Opera tor  

 
  Safely  move cargo one point  to other  point .   

 
  Transpor t  Cargo one point  to  d i f ferent  Emirates  Fl ights .  

  Str ic t ly  adhered to sa fety  pol ic ies;  p revent ing  acc idents,  in jury  and damage to s taf f ,  
surrounding communi t ies and fac i l i t ies .  

  Enforced safety  opera t ion guidel ines and s tandards,  inc luding determining safety  
procedures for  the handl ing of  dangerous goods  

  Safely  and accurate ly  operated machine and vehic le contro ls .  

  Motivated Indiv idual  Wi th a Posi t ive At t i tude,  Strong Work  Ethic  

 
Organization   But lers  Dry  Cleaning and Laundry  Serv ices L.  L.C.      

Duration    19 t h  Ju ly  2010 to November 2013  

Designation  Account  Clerk  
 

 

JJ OO BB   DD EE SS CC RR II PP TT II OO NN   

                   

  Maintenance of  Books of  accounts and related Ledgers,  Preparat ion of  
invoices, payment vouchers.  

  Preparat ion & Submiss ion of  Purchase Report  on dai ly  basis to the Manager .  
  Preparat ion of  Customer reconci l iat ion.  
  Preparat ion of  Suppl iers reconci l iat ion report .   
  Allocat ion of  the da i ly work to the revenue department  

  Veri f icat ion of  the In & Out of  the goods & Inventory management .   
  Managing and maintenance of  way b i l l  contro l  sys tem.  
  Mainta in ing a t racking faci l i ty to enable documents to be updated easi ly.  
  Issuance of  way b i l ls upon request  

mailto:rajeshpc3@yahoo.co.in


  Ensuring a l l  the documents is  up to date in  box f i les and in the system.  
  Liaison wi th customers and the management  
  Fol low up with  customers for thei r de l iver ies and queries  
  Arranging the Del ivery ’s Schedule  and making sure the customers are gett ing goods 

on t ime.  
  Preparat ion and submission of   Dai ly Act iv i ty  Report  to the Management  

 
 
 
 

Organization   Indian Plast ics I ns t i tute      

Duration    Since 19 t h  September 1999 to 10 t h  Ju ly  2010  

Designation  Off ice Assis tan t     
 

 

JJ OO BB   DD EE SS CC RR II PP TT II OO NN   

   

  Assis t ing to organize Seminars,  Nat ional  and Internat ional  Conferences,  Lecture  
meet ings.  

 

  Making TDS Cert i f ica tes and ass is t ing Income Tax matters ,  Prof ess ional  Tax  
Matters,  Monthly  Reconci l ia t ion,  Coding payment vouchers under a part icu lar  
account  codes and issu ing payment by  Cheque enter ing  to make Pro f i t  and Loss  
Account  & Balance Sheet .  

 

  Prepar ing Sales Forecast ,  budget ing,  Inventory management,  Recon ci l ia t ion o f  
receivables and fo l low up,  and payment p rocessing.  

 
 

Organization   Hercules  Computers  

Duration    10 t h  March 1995 to 20 t h  November  1997  

Designation  Computer Operator  

 

JJ OO BB   DD EE SS CC RR II PP TT II OO NN   

                   

  Co-ordinat ing Accounts and Adminis t ra t ion Job.  

  Attending te lephone cal l s .  
 
 

TT EE CC HH NN II CC AA LL   QQ UU AA LL II FF II CC AA TT II OO NN SS   

 

CC ee rr tt ii ff ii cc aa tt ii oo nn Typewri t ing   (W.P.M. 35)  

 Shorthand            (W.P.M.60)  

 Diploma in  Computer  Appl icat ion  
(Word ,  Excel ,  Dbase,  Corel  Draw,  Page Maker,  FoxPro,  Tal ly  ,  In te rnet  
and E-mai l ) ,  Par is  Account ing Package,  This  specia l ly  des igned f rom 
U.K.  

Operat ing System  Windows XP, Windows 2000, Accounting Software ,tally 9.0 ERP 
 
 
 
 



DUBAI DRIVING LICENSE  
 

License No              :   1854337 
 

Permit ted Vehicles    :   L ight Vehic le  
 

Date of  Issue    :  17-12-2012 
 

Date of  Exp iry    :   17-12-2022 
 

INDIAN DRIVING LICENSE  
 

License No              :   MH-02-20080141026 
 

Permit ted Vehicles    :   L ight Vehic le  
 

Date of  Issue    :  14-07-2008 
 

Date of  Exp iry    :   11-05-2027 
 
 

EDUCATIONAL  BA CK GR OUND   

 

Course  Location  Passed Year  

B.Com Univers i ty  of  cal icu t  ,  Kerala  2008  

Pre-Degree  Univers i ty  of  cal icu t ,  kerala  1997  

S. S.  L.C  Kerala  Board  1992 
 

 

PERSONAL DETA ILS  
 

Date of Birth   12 t h  May 1977  

Marita l  Status  Marr ied  

National i ty  Indian  

Languages Known Engl ish,  Hindi ,  Malayalam  
 

 
 

PP AA SS SS PP OO RR TT   DD EE TT AA II LL SS  
 

Date o f  Issue  02.05.2018 

Date o f  Expi ry  01.05.2028 

Passport  No  S2030668  

Place of  Issue  COCHIN 

 

 

(RAJESH PONNUSWAMY). 
 
PLACE : 

DATE  : 









































This certificate can be verified by scanning the QR code at 
http://verify.cowin.gov.in

Together, India will defeat 

COVID-19”

In case of any adverse events, kindly contact the nearest Public Health Center/

Healthcare Worker/District Immunization Officer/State Helpline No. 1075

- Prime Minister Narendra Modi

Certificate for COVID-19 Vaccination
Issued in India by Ministry of Health & Family Welfare, Govt. of India

Certificate ID

Dose Number Date of Dose Batch NumberVaccine Name Vaccine Type Manufacturer

Beneficiary Details

Vaccination Details

Vaccine Name

Vaccine Type

Beneficiary Name 

Gender

Age

ID Verified

Unique Health ID (UHID)

Beneficiary Reference ID

Vaccination Status

99179219499

Rajesh

45

Male

Voter ID # GVQ1607290

46753468548100

Fully Vaccinated (2 Doses) and a Precaution Dose

Shaija V

Thonoorkara PHC

1/2 09 Jun 2021 COVAXIN 37F21047A
COVID-19 vaccine,
inactivated virus Bharat Biotech

2/2 24 Jul 2021 COVAXIN 37F21084A
COVID-19 vaccine,
inactivated virus Bharat Biotech

Precaution dose 21 Jul 2022 COVAXIN 37H22036A
COVID-19 vaccine,
inactivated virus Bharat Biotech, India


