CURRICULAM VIATE


VIKAS RATHI
Address: Ajman, U.A.E
Mobile No: +971-521953456
E-Mail: vikasrathi85@gmail.com

OBJECTIVE

To obtain a position with an organization, providing the opportunity to contribute by utilizing experience, training and capabilities in the field of Management Accounting, Accounts & Finance, with an aim for advancement, I strive to achieve leadership by acquiring requisite skills whilst making a worthwhile contribution to the organization I serve for.

ORGANISATIONAL INSIGHT

Al Salem Group  (Apr 16 to Till Date) :

Currently, I am working with Al Salem Group located in Ajman (U.A.E.) as Assistant Manager (Finance) which is a group of 05 Company. Al Salem Group operates in the manufacturing of disposables products of Paper, Plastic, Aluminium, Non-woven, Hygiene, etc.

My Job responsibilities involve the supervision of Accounts & Finance, Inventory & Manufacturing which are described in details as follows:

Accounts & Finance:

· Monthly, Quarterly & Yearly Finalization of Financial Statements.

· Review of AR, AP & Ledgers.

· Coordination with Auditors & resolve their queries.

· Handling Banks queries related to Financial Statements & other miscellaneous data   provided for facility renewal.

· Filing of Monthly VAT Return.

· Guiding Accounts team.

Inventory & Manufacturing:

· Checking and approval of Bill of Material prepared by Production head & accordingly   compute Standard cost of production.

· Monitoring Actual Cost against Standard Cost, if variances above acceptable level then identifies the reason for such variances & act accordingly to ensure minimum impact on GP.

· Ensures Production job sheets are being prepared as per actual consumption of resources & accordingly accurately recorded in books.

· Variance analysis related to production (Actual Vs Standard) like ram material consumption, labour & machine productivity. 

· Variance analysis related to Inventory like changes in rate, quantity, aging & non/slow-moving inventory's.

· Data analysis relates to Sales like changes in customer wise sales, Customer wise GP, Customer wise SP, Product Category wise sales, Country/region-wise sales, etc.

· Time to time review of Standard Cost and its components considering prevailing conditions.

· Leads financial year ending physical stock taking, recognise and adjust stock differences (Book Vs Physical) towards matching physical Vs book stock. 

· Time to time review of product production cycle towards optimum utilisation of resources.

· Preparing Standard Operating Procedures (SOP’s).

· Supervise & guide manufacturing accounting team.

MIS & Others:

· Renewal of Industrial License’s & Value Addition Certificate (Duty Exemption) issued by Ministry of Economic (UAE).

· MIS related to Financial, Production & associated Companies.

· Preparing data towards the renewal of In-Country Value (ICV) Certification.

· Coordination with Software Service provider & suggest new reports and correction in existing reports.

· Guide Back office (Accounts, Purchase, Sales & Store) team to ensure smooth functioning.

· Preparing miscellaneous reports & data analysis as required by CEO, GM (Fin) & MD.

Air Force Naval Housing Board (Oct 10 to Dec 15):

Air Force Naval Housing Board is an Autonomous Body of the Indian Air Force & Indian Navy which serves the personnel of Air Force & Navy towards fulfilling their affordable housing need. 

I have worked with AFNHB as Accounts Officer from 22 Oct 2010 to 09 Jun 2014 and from 26 Sept 2014 to 31 Dec 2015. Job responsibilities were as follows:

· Finalization of Balance Sheet.

· Project Costing.

· MIS Reporting.

· Preparation and Review of Budget.

· Bank Reconciliation and Other various reconciliations.

· Liasoning with Banks towards Bank Guarantee Bonds, Investments in Fixed Deposit.

· Liasoning with Auditors and resolve their queries.

· Processing and Vetting of Contractor's & Architect's RA Bills.

· VAT, TDS, Service Tax Calculation, Payment, and Reconciliation.

· Assist & Report to Deputy Director Finance 
K.N. Gutgutia & Co. (Nov 09 to Oct 10):
I have worked with K.N. Gutgutia & Co. as an Associate Auditor.
· Conducting Internal Audits. 

· Reconciliation of VAT, Service Tax, TDS collected & deposited.
· Bank Vouching, Cash Vouching, Purchase Vouching, Sales Vouching etc.
· Analysis of Expenses, Trial Balance and various Financial Statements.
· Verification of Statutory Compliances.

Indian Oil Corp. Ltd. (Nov 07 to Nov 08):
I have worked with Indian Oil Corp. Ltd. as Industrial Trainee in Accounts & Finance Dept. from 5th Nov, 2007 to 20th Nov,2008 as Management Trainee. 
I have received the experience of following tasks: 
· Sale Stock Reconciliation & Joint Reconciliation
· Invoice Processing & Verification.
· Assisted in preparation of MIS related to Final Accounts.
· Assisted in generation of MIS related to Revenue Budget and Re-appropriation in SAP.
· Review / Scrutiny of General Ledgers/ Subsidiary Ledgers
QUALIFICATION :
	Qualification
	Board / University
	Year of Passing

	CMA (ICWAI)
	Institute of Cost Accountants of India
	2013

	Bachelor’s in Commerce
	Delhi University
	2008

	12th (Commerce)
	C.B.S.E.
	2003

	10th 
	C.B.S.E.
	2001



IT SKILLS :
· Advanced skills in Microsoft Office (Word, Excel, Power Point).
· Currently working on Customised Horizon ERP software & worked on various ERP Packages (SAP R/3, Tally, Oracle).

PERSONAL INFORMATION:

Father's Name      : 
Mr. B.S. Rathi 
Date of Birth        : 
16 Nov,1985
Passport No.        :
L4277003 

Driving License   : 
U.A.E & India
Nationality           :   
Indian
Language             :
English, Hindi



(Vikas Rathi)

