CURRICULUM VITAE


JEFIN JOHNSON
E-mail: jefinjohnson91@gmail.com
Mob: +91-9744101319
Kerala, India.


Objective                                                                                                                                                          
            
Seek an opportunity with an organization of repute where my experience in various field could be utilized to the best advantage of the organization and in which opportunities exists for career and diversified responsibilities, and to fine a position with an organization those provide challenges and opportunity for a career enhancement.

Professional summary                                                                                                                                                           

Supervises and leads a team in receiving, storing, inventorying, and issuing Government Materials/Property and compile stock records using the Maximo computer system and/or other systems as required. Operate Material Handling Equipment if required to move product as required. Analyzes and select the correct process for material transactions.

Work Experience 

1] Company Name	:	Vectrus, Us Army Base, Camp Arifjan Kuwait.
Position Held		:	Material Control Specialist Level II
Duration		: 	2015 December to 2021 August


Responsibilities
· Lead a team to accomplish provided tasks to standard.
· Count, sort incoming material to verify receipt of items on requisition or invoices.
· Examine stock to verify quantity or conformance to specifications. Store material in bins, on the floor, on shelves, or in containers according to identifying information
· Fill orders or issue supplies from stock. Prepare periodic, special, or perpetual inventory record of stock in multiple locations.
· Compile reports on flow of stock, adjustments of inventory, counts, and stock records, damage, or shelf-life adjustments, location changes, and denial of shipments.
· Routinely use procurement documents for Inventory, Receipts, Issues, and others as required by the Performance Work Statement.
· Mark identifying codes, figures, or letters on articles, using labeling equipment
· Adjust inventory/location of stored stock. May determine methods of storage, identification, and stock location, considering temperature, humidity, height and weight limits, turnover, floor loading capacities, and required space.
· Move or transports material or supplies to other departments, using Pallet Jack, Forklift, or industrial truck.
· Responsible for Physical Security of Sensitive and Pilferable Items and ensure they are stored in accordance with all Army Regulations and local policy.
· Maintain inventory and other stock records, using computer terminal. Designated according to material, equipment, or product stored, i.e., Retail or wholesale items.
· Receive, store, and sort unserviceable equipment and supplies for disposal.
· Prepare, read, and analyze records and reports necessary to execute actions routinely.

2] Company Name	:	Neriah Technologies Kottarakara.
Position Held		:	CCTV & Telecommunications Technician
Duration		: 	2013 November to 2015 0ctober


3] Company Name	:	Al Arabia Computer Trading Alain, Uae 
Position Held		:	CCTV & Computer Hardware Technician
Duration		:	2013 June to 2013 September


4] Company Name	:	Future it & Security Solutions Kottarakara, Kerala
Position Held		:	CCTV & Computer Hardware Technician
Duration		:	2012 June to 2013 may.


Educational Qualifications

	Course
	University/Board

	Bachelor of Commerce
	Manonmaniam Sundaranar University

	Diploma in Electronics & Telecommunication Engineering
	AMET

	10+ 2 (12th Standard) (Commerce)
	Board of Higher Secondary Examination

	SSLC
	Kerala State Education Board




Trainings Obtained

	Training/ Seminar
	Conducted by
	Duration
	Status

	Tally ERP 9
	PATS Business school
	1 Semester
	Completed

	Information & Communication Technology
	AMET Technical College
	1 Semester
	Completed

	Electronics
	AMET Technical College
	1 Semester
	Completed

	Computer Hardware Maintenance & Networking
	Government Polytechnic College, Punalur
	16 weeks
	Completed



Computer skills

Microsoft office, Tally, Maximo, AS400, IFS & email and internet


Personal traits  

Ability to learn things fast, Leadership skills, accurately record data,
Takes responsibility, Creative, Able to follow moderately complex instructions
Self-confident with positive mind set.

Languages Known

English, Malayalam, Hindi & Tamil.

Personal Information


Contact No		:	+91-9744101319
Sex			:	Male
Date of Birth		:	21st October 1991
Nationality		:	Indian
Religion		:	Christian
Languages Known	:	English, Malayalam, Hindi & Tamil.
Marital status	           	:	Married.
Passport No		:	U5341224



References

1. NSS Computer training Centre
Kottarakara
Mob: 9447502880   
 
2. PATS Business school
Kottarakara
Mob: 9947384321  

DECLARATION

I hereby declare that the above-mentioned details are true to best of my knowledge and belief.



Place: Kerala, India
Date: 16-Jan-2022				               	 		JEFIN JOHNSON	
                                                                                                                                      [image: ]                                                                 
										




image1.png
W




