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Email:
majismpm@gmail.com
Address for Communication:
Abdul Majeed k
Kolleri  House
Kodur  P.O
Malappuram District
Kerala, India

Pin: 676504
Mob&Whatsapp 
+ 919846101711
Personal Data:
Date of Birth         : 12/06/1987
Sex                        : Male
Nationality              : Indian

Marital Status          : Married
Mother Tongue      : Malayalam
Languages Known  : English 
                                 Hindi,

                                Tamil &
                               Malayalam 
Passport         :   Valid
UAE Driving License  :

	Career Objective

·  Contribute to dynamic growing organization where my strong analytical interpersonal skill have significant impact. The optimal position will provide professional growth and opportunities to contribute.
Educational Qualification.
· SSLC  (Educational Department kerala)

· Plus Two (Higher secondary) 

· BA English (Degreecertifate missing)
Professional Qualification.
· Course                : Diploma in Draughtsman.
· Duration             :  2008-2009

· Certificated by    :RIT Cad center.(Auto desk)
Skills 
· Good Listener
· Team facilitator.

· Extreme dedication.
Technical Experience in software’s
              Well versed handling, 

· MS Office
· AUTOCAD,3D , Photoshop,

· System maintenance.
· Office administration.                        




Work experience
Office administrator. And Accountant.

Saqr Al Andalus Technical Cont, Sharjah.UAE
Apr 2010 to Apr-2012
Customer care officer in Reputed supermarket chain in India.
#.Relationship Manager on Maruti Suzuki Dealership

#Customer Relation manager onSharjah(UAE)based Real estate company.



	Year
	Institution
	Course
	Marks

	2004-2006
	RIT CAD,Centre for advanced Designing,Perintalmanna
	PG Diploma in Interior Designing (Bharat Sevak Samaj, Promoted by Govt.of India)
	76%

	2004-2005
	I K T Higher Secon, School, Malappuram
	Plus Two
 
	73%

	2003
	PMSAMHS, Malappuram
	SSLC

	60%


	Profile.

	
	 I have knowledge in handling design software like Auto cad, Photoshop.

I am expert in Civil Drawing and Free hand Drawing ,I have a concept in 

2D and 3D plans and project management.

And I have good knowledge about Office Administration also like Making 

Of Invoice,, Quotations, Purchase Order ,Bill, Delivery Orders ,Staff Salary Dealing, Banking ,Site measurement , LPO…etc
I have knowledge about in Dubai real Estate field, like tenancy contract making,

Cheque  collecting,Cheque Submission, Follow up of tenancies

I have UAE Driving license Also.(manual)




	Language Known

	
	· English , Hindi, Arabic, Malayalam and Tamil.


	Strengths

	
	·  Quick adaptable to any working atmosphere. 
· Excellent ability in Office Managing.

· Confident, determined and hard working.

· Good team leader and good player.
· Excellent ability to satisfy our clints.


	Driving License Details

	
	 UAE Driving license.( Light vehicles)
Indian Driving License.  ( light license)


	Declaration


I hereby declare that the above-furnished details are true to the best of my knowledge.

Place:    malappuram


                                                               yours faithfully,

Date:    03/06/2022                                                                                                Abdul Majeed 
