[image: ] Syed Asjad Ahmed Karachi Pakistan
Contact: +92 308 3720 686
Email:Azjadzzz@gmail.com     


CAREER OBJECTIVE  
· [bookmark: _GoBack]Secure a responsible career opportunity to fully utilize my training and skills, while making a significant contribution to the success of the company.SKILLS:
· Microsoft Office
· Stock Control
· Problem Solving
· Team Management
· Data Processing
· Network Support
· Communication Skills
· Team Work
· Innovative
· Critical Thinking
· Decision Making
· Language Skills



 Certifications:
· SUPPYCHAIN AND OPERATIONS – EMIRATES AIRLINE DUBAI

· C.I.T - INFRA TRAINING KARACHI
EDUCATION: 
· A.C.C.A – Mirchawala Hub Of Accountancy 2023
· Associate Degree In Commerce - Karachi University 2023
· Intermediate In Commerce – Board Of Intermediate 2017
· Matric In Computer Science – Iqbal Qazi Cambridge School 2010


                                   



· Stock Control
· Positive Attitude
· Willingness Learn
· Thinking Skills
· Computer Skills
· Written Communication
· Limitation Skills
· Catering Skills
· Audit Skills
· Cargo Skills
· Invoice Development

 





✓Global Exports – Karachi Pakistan
[image: ]Assistant Auditor 
Responsibilities:
· Determine the scope of internal audit
· Prepare and presents reports that clearly reflects the audit results
· Obtain, analyze, and evaluate accounting documentation, reports, and data
· Act objectively by giving independent advice in order to ensure legality and achieve organizational goals
· Assist to document the audit process and prepares audit findings
· Assist to do a follow-up on the audit assignments giving to other auditors
· Strive to continuously develop knowledge in the sector regarding rules, regulations, best practices, techniques and performance standards
· Check all accounting process and clients’ databases
· Regularly update clients’ accounts so as to function properly
· Conduct risk assessments and also prepare risk registers for the organization or company
· Prepare financial statements and tax returns, and present same to the management
· Evaluate the internal control of the organization or company
· Work harmoniously with external auditors as requested by the organization
· Performs other related tasks as assigned by the management.

[image: ]✓     Emirates Flight Catering Service – Dubai, UAE 
General Assistant   
· November 2018 to November 2019  
Responsibilities:
· Reconcile physically all supply chain products with that of invoices and supply documents 
· Prepare invoices and documentation of products to be supplied to the flights 
· Perform physical stock checks in a warehouse or stockroom setting 
· Check and examine quality of materials before arranging dispatches through supply chains 
· Check, inspect and manage material returns from flight  
· Implement best standards in supply chain activities 
· Apply the Quality Policy and Quality System established in accordance with ISO 9001: 2000 international standards and executes all responsibilities according to the department work procedures while reflecting EKFC Quality Policy 
· Undertake specific cleaning duties and perform additional tasks as directed by the superiors. 
· [image: ]Ensure that all cleaning activity is undertaken only after putting on protective clothing / gear as per the safety standards 
✓ Pepsico – Karachi, Pakistan
       Sales Assistant   
July 2016 to September 2018
Responsibilities
· Serves customers by selling products and meeting customer needs.
· Services existing accounts, obtains orders, and establishes new accounts by planning and organizing daily work schedule to call on existing or potential sales outlets and other trade factors.
· Adjusts content of sales presentations by studying the type of sales outlet or trade factor.
· Focuses sales efforts by studying existing and potential volume of dealers.
· Submits orders by referring to price lists and product literature.
· Keeps management informed by submitting activity and results reports, such as daily call reports, weekly work plans, and monthly and annual territory analyses.
· Monitors competition by gathering current marketplace information on pricing, products, new products, delivery schedules, and merchandising techniques.
· Recommends changes in products, service, and policy by evaluating results and competitive developments.
· Resolves customer complaints by investigating problems, developing solutions, preparing reports, and making recommendations to management.
· Maintains professional and technical knowledge by attending educational workshops, reviewing professional publications, establishing personal networks, and participating in professional societies.
· Provides historical records by maintaining records on area and customer sales.
· Contributes to team effort by accomplishing related results as needed.

[image: ]✓ Shahjee Collegiate – Karachi Pakistan
         Computer Operator 
 Responsibilities
February 2014 to June 2016
· Setting up computers and other hardware devices.
· Meeting with the IT team to determine the sequence of operations.
· Starting operations by entering computer commands.
· Monitoring error and stoppage messages.
· Correcting errors, loading paper, and adjusting equipment settings.
· Troubleshooting equipment malfunctions and software errors.
· Responding to user requests and problems.
· Performing preventative maintenance.
· Maintaining supply inventory.
· Ensuring the security of the company’s computer systems.Reference: 
Yaseen Khan Emirates : +971527424024
Owais: +971569955421
Ubaid Malla Auditor : +923332248170
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