Yousuf Bilal

Mobile:                  058-3025412/050-1632778
Mail:                               y2youbilal@gmail.com

Visa:                               Visit Valid Till Apr 13,2022
UAE Driving License:     LTV License-Manual
	                                                 Address:- Building No.1189, Muweilah Near Bus Terminal Sharjah, UAE.

OBJECTIVE
Seeking a challenging position in a progressive organization wherein I can get the opportunity to enhance my career and contributing to the growth of the organization.

PROFILE

· 08 Years Experience 
· Computer Software- ERP Tally 9
· QuickBooks 
· Ms Office (Word, Excel and PowerPoint, Google Sheets).
· Typing Arabic/ Urdu/ English. 
· Friendly, pleasing mannered & can get along with people well.
· Can speak English, Arabic (Conversational) & Urdu fluently.
· Energetic & enthusiastic and willing to take additional responsibilities.
· Coordinate with Admin departments in their day-to-day assignments
· Deliver documents to offices at various locations; collect check / payment.

EDUCATIONAL QUALIFICATIONS
· M.Com, Baha Uddin Zakriya University Multan Pakistan 
· B. Com, University of the Punjab, Hailey College of Commerce Lahore, Pakistan
· HSSC, PBTE Board Lahore, Government Commerce College Taunsa, Pakistan 
· SSC from BISE DG Khan Board, Government High School Douna, Pakistan. 

EXPEREINCE
· Office Assistant, M/S. Al Safa Transport LLC Sharjah (Sep 2017 – Nov 2019)
· Office Secretary, Government of the Punjab Lahore, Pakistan (Oct-17 to Apr-17)
· Assistant: Dawlance Group of Companies Pvt Ltd Lahore, Pakistan (Jan-08 to Apr-16).

PERSONAL DETAILS
Date of Birth		: 12.Nov.1983
Nationality		: Pakistani 
Marital Status		: Married
Driving License		: Valid UAE Driving License Nos: 3(Manual/Auto)
Languages		: English, Arabic (Basic Conversational), Urdu, Punjabi 
Passport                             : BN3700423                                                                                                                                                                              
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