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OBJECTIVE
· To obtain an accounting position where I will be able to contribute my skills, knowledge and experience to a company that will give me an opportunity to develop my career.
· And I want to engage in a career that will allow for progress in terms of expertise, socio- economic development and innovation through exposure to new ideas for professional growth, as well as growth of the company.

EDUCATIONAL BACKGROUND
	College
	May 2014
	Bachelor of Science in Accountancy

	
	
	Our Lady of Fatima University

	
	
	Sto. Rosario, City of San Fernando, Pampanga


	
	
	

	
	April 2013
	Bachelor of Science in Business Administration 

	
	
	Major in Finance and Management Accounting

	
	
	Mary the Queen College

	
	
	San Matias, Guagua, Pampanga



PERSONAL INFORMATION
	Date of Birth 
	
	November 05, 1992

	Place of Birth
	
	Santa Rita, Pampanga

	Status
	
	Single

	Religion
	
	Roman Catholic

	Languages
	
	English/ Tagalog



SKILLS
· Proficient with MS Office such as, Microsoft Word, Microsoft Excel, Power Point and Outlook.
· Advanced technical knowledge with Oracle R12 System, Sage 300 System and SAP.
· And with wide understanding in the application of Accounting Procedures and Principles.

WORKING EXPERIENCE
	December 05, 2019 to Current
	Falcon Pack Industry LLC
Nakheel Street - Maliha Rd - Industrial Area 15 – Sharjah, UAE

	
	

	
	Industrial Area 15 Maliha Road, Nakheel Street, Sharjah

	
	Account Executive – Management Reporting


· Prepare Falcon Pack At a Glance Report
· Prepare Sales Analysis Report
· Assisting in the preparation of Consolidated Management Report
· Assist in preparation of the Commission Report
· Preparing the Inventory Report
· Preparing the Receivable Report
· Prepare Sales Price & Qty Variance Report
· Prepare Purchase Price Variance
· Preparing the Sales Report – Category-wise
· Preparing Sales Analysis – Customer-wise
· Prepare other adhoc management report as requested by Immediate leader.

	July 02, 2018 to October 23, 2019
	XEROX Philippines, Inc.

	
	

	
	14th Floor Two E-com Center Tower B, MOA Complex

	
	Financial Planning and Analysis – Finance Analyst


· Analyzes, prepares and summarizes financial transactions. 
· Performs financial forecasting, variance analysis of actual vs. forecast and reconciliation of internal accounts
· Creates and analyzes monthly, quarterly and annual reports and ensures financial information has been recorded accurately 
· Performs analyses and assists in audit.
· Monitors and analyzes company cash position to cover cash commitments and cash forecasting
· Prepare, review and present financial result

	April 01, 2016 to June 30, 2018
	2GO EXPRESS, INC.

	
	

	
	General Aviation Domestic Road, Pasay City, Philippines

	
	Corporate Planning and Investor Relation - Finance Analyst


· Responsible for the analysis, evaluation, interpretation, preparation, communication of financial information and other critical data towards the achievement of the company’s financial objectives.
· Assist in the development and implementation of goals, policies, priorities and procedures relating to financial management and budget. 
· Review financial results and analyze business trends. 
· Assist in the development of new reports to support strategic objectives. 
· Support quarterly forecast process including operating costs, capital budgets and workforce planning. 
· Meet with Finance and Business Managers regularly to review actual-to-target and actual-to-forecast performance. 

	June 01, 2015 to 
March 31, 2016 
	2GO EXPRESS, INC. 

	
	General Aviation Domestic Road, Pasay City, Philippines

	
	General Accounting – Finance Analyst


· Month-end, quarter-end and year-end closing.
· Conducts periodic or cycle count of cash, inventories and fixed assets.
· Processes and reviews the validity, accuracy, timeliness and completeness of non-trade billings and reports.
· Consolidation, inter-company transactions and reconciliations.
· Ensure accuracy of financial statements in accordance with GAAP and compliance to internal policies.
· Documents financial transactions by entering account information.
· Recommends financial actions by analyzing accounting options.
· Substantiates financial transactions by auditing documents.
· Reconciles financial discrepancies by collecting and analyzing account information.
· Create account analysis in Oracle General Ledger.
· Create Subsidiary Ledger (SL) report from different sources and compare total between General Ledger (GL.)

	
	Accounts Payable – Finance Analyst


· Administer General Accounting process and procedures.
· Prepares financial reports and schedules.
· Conducts periodic or cycle count of cash of Petty Cash Fund.
· Process and review the validity, accuracy, timeliness and completeness of non-trade billings.
· Processes the liquidation of Personal Cash Advances (PCA) and Official Cash Advances (OCA) of employees.
· Prepare Accruals for closing period.
· Verify and substantiate PCA deduction for payroll.
· Verify approved liquidation for OCA.
· Process Petty Cash Fund (PCF) and Revolving Fund (RVF).


	October 02, 2014 to 
May 29, 2015 
	2GO GROUP INC. (formerly Aboitiz Transport System)

	
	Times Plaza Bldg., U.N. Ave. cor. Taft Ave., Ermita, Manila



	
	Billing – Finance Analyst


· Produces invoices, creates reports for management and records (posts) payments made to customer accounts.
· Prepares bills and invoices.
· Perform day to day financial transactions, including verifying, classifying, computing, posting and recording accounts. 
· Creates invoices and credit memos.
· Ensure clients are updated up to date including memos with the appropriate invoice.
· Review invoice for accurateness.
· Assist with month end closing.
· Check invoices for discrepancies in price, quantity and items.
· Issue monthly statements, keep customers files updated with current invoices, bills and contact information.

	
	Rates Yield Management – Finance Analyst


· Redefining pricing strategy and developing discipline pricing tactics.
· Follow market conditions and demand, especially at a segment level.
· Creating pricing tools that change dynamically, in order to react to changes and continually capture value and gain revenue.
· Maximizing the revenue yield from the combination of selling price and volume of activity.
· Identifying the yield achieve by comparing the revenue achieve with the maximum potential revenue.
· Review rates for accurateness.
· Assist Billing and Accounts Receivable staff for the updated rates.

ACHIEVEMENT/AWARD
	2021
	Contribution in technology transformation and successful achievement of Falcon Wings SAP Project.

	2011 - 2013
	Scholar of Congresswoman Gloria Macapagal Arroyo



TRAINERS AND SEMINARS ATTENDED
[bookmark: _GoBack]
	January 24, 2014
	Accounting Seminar on Revised Conceptual Framework and SME’s

	
	Junior Philippine Institute of Accountants

	
	Our Lady of Fatima, San Fernando, Pampanga

	Sept. 20 - 22, 2012
	16th Regional Mid-Year Convention

	
	NATIONAL FEDERATION OF JUNIOR PHILIPPINE INSTITUTE OF ACCOUNTANTS

	
	Club Balai Isabel, Talisay, Batangas

	March 4, 2011
	Human Behavior in Organization Seminar

	
	Mary the Queen College Pampanga



CHARACTER REFERENCES:
· Available upon request

[bookmark: _Hlk22646777]       I hereby certify that the above information is true and correct to the best of my knowledge and belief.


						        	 	 JASMIN Z. DIZON
					                   		 Applicant’s signature
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