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ProfessionalSummary

AB.com graduatefrom Kannuruniversity,Kerala.HavingexperienceasmedicalEncoderin
Abudhabi.ExperiencedProfessionalwithdemonstratedhistoryofworkinginSignature
AutomobilesPvt.Ltd(AuthorizeddealerofHondaCarsIndia)asMarketingexecutive.Self
motivatedandreliableprofessional,lookingforanopportunitytodemonstratecapabilitiesand
furthergrowprofessionally.

Professionalexperience

MEDICALENCODER
SomerianHealth(COVID19Project) Abudhabi,UAE

WorkedasencoderandAdminassistingstaffonSomerianHealthatAlRazeen04
Quarantinecenter.

processedpatientsadmissionanddischargedocumentation.
WellversedwithportalslikeESTIJABAH,SANIMED,PURE
HEALTH.Preparedandprocessedformsforgovernment
healthcareprograms
Maintainedaccuracy,completenessandsecurityformedicalrecordsandhealth
information.Securedmedicalrecordsagainstlossorunauthorizedaccess.
Usedclassificationmanualstogainadditionalknowledgeofdiseaseanddiagnoses
processes.

MARKETINGEXECUTIVE
SignatureAutomobilesPvt.Ltd Kerala,India
03/2021-11/2021

PreparingbudgetsandmonitoringexpensesandsubmittingCRM

reportsEngaged,informedandsupportedstaffonmediaand

marketingoutcomes.

Plannedandexecutedeventsandmarketingprograms,producing80%ofgoalofqualified
leads.

Identifiedtargetaudiencesanddevisedcampaignstomatchtargetdemographicsand
optimizeresults.

Supportedmarketingteams,creating,deployingandoptimizingcampaignsforclients.

KeyAchievement

Bestowedasbestperformerofthemonth(august2021)inSignatureAutomobilesPvt.Ltd



Education

BACHELOROFCOMMERCE(BCOM )

KannurUniversity

2017-2020

HIGHERSECONDARY

KeralaStateHigherSecondaryBoard

2015-2017

Skills&CoreCompetencies

Strategicleadership Administrativeoperation Client
RelationshipWordprocessing Dataentry
Communication
Taskmanagement Financialreporting Database,Email
Creativethinking Teambuilding Analyst
Customerservice Personnelfiles
SchedulingAppointment
Collaboration
Expense
report

ComputerSystem AdministrativeFunction

ComputerSkills

MSWord
MSExcel
Spreadshe
et
Email&Social
MediasTallyERP
RTASoftware
TARS(Rentacarsoftware)

Certifications

GoogleAnalyticsForBeginners
GoogleAnalyticsAcademy(November2021-2024)

TheFundamentalofDigitalMarketing
GoogleDigitalGarage(23-11-21)

LanguageKnown:-English,Malayalam,Hindi,Arabic


