NIZAMUDEEN K A

KOTTIYALILIKKARAHOUSE,

EDATALA NORTH P.O.
ALUVA:683564 PHONE:+91 8089327527

EMAIL:nizamudeen.ka92@gmail.com

Career Objective

Seeking challenging and responsible position which provides managerial

assignment in the areas of operation management/ team management withan
organization of high reputation where | can enhance my skills and knowledge.

Year Degree College University Grade
2021 BBA NIT Kerala Pursuing
University
2021 Diplomain Airline NIT STED (Scientific and A
and Airport Technical Education
Management Development)
2010 Plus two Govt. Higher B
BoysHSS Secondary,
2008 SSLC GHSS Govt. of Kerala B



mailto:ajmalcrzoo499@gmail.com

Technical Qualification and skills

e Ms-Word

o Ms-Excel

e Email and Internet

e Microsoft DOS

e Good communication.
e Good listener

e Problem Solver

e Good team player

Experience

Worked as card draft man at Pioneer Builders, Muvattapuzha (dec 2011-jan 2013)

e Following specifications and calculations to create various technical drawings.
e Preparing both rough sketches and detailed work with CADD systems.

e Communicating with architects and engineers, and incorporating knowledge
gainedinto drawings.

e Preparing, reviewing and redrafting alongside the engineering team.
e Ensuring final designs are compliant with building regulations.

¢ ldentifying and communicating potential design problems to the rest of the
team.



Worked as a Sails Supervisor Cum office Assistait Pioneer Offset Printers,
Ravipuram, Ernakulam (Nov 2013- June 2021)

o Manages correspondence by answering emails and sorting mail
o Handles expenses and billing cycles

e Answers phone calls and transfers them as necessary

 Drafts, formats, and prints relevant documents

o Maintains stock lists and orders office supplies as needed

o Manages staff expense requests

e Interacts with directors and carries out their requests

o Creates agendas and takes meeting notes

e Assists in purchase orders and invoicing

Language Known

Languages known Read Write Speak
English v v v
Arabic v v

Malayalam v v v

Hindi v v v



Personal Profile

Date of Birth

Nationality

Sex
Marital Status

Father Name

Mother Name

Declaration

08-10-1992

Indian
Male

Single
Aliyar k.k

Subaida

I hereby declare that the above-furnished details are true to the best of my knowledge.

Thanking You

Nizamudeen K A
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