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adwaith089@gmai.com

Mob-00919746562239

00919745036726

DedicatedReceivingManagersuccessfulatworkingwithdiversepersonalitiesandexperienced
inbusyofficeenvironmentandcooperativelywithalltheentireteam
members to streamline smooth operation process and handing the venders deliveries.
Significantcontributortomonthlyandquarterlyreportingtoexecutivemanagement.Driven
managerialskillstoofferingin-depthexperienceinadministrationofvitalbusinessprocesses.
Excellentcommunicatorand team playerwith strengthsin dailyoperationsmanagement,
workflowimprovementsandinternalcontrolsintheentireoperations.
Organized and efficientteam memberto supporting corporate levelofficers and senior
managementpersonnelwithdemonstratedexpertiseinretailstorereceivingdepartment.

EDUCATION:

UNDERGRADUATECOMPLETED(PRE-DEGREECOURSE)

WORKHISTORY:
MajidAlFuttaim Retail-CarrefourSur,Muscat,Oman(2007OCTOBERto2021SEP30)

. workingasaReceivingManager

 Monitoringthesupplier’sdeliveries
 Verifytheimportdeliveriesandcalculatingthelandedcost
 Superviseallthedeliverycontrolmanagementprocesses
 CoordinatewiththeHeadofficepayablemanagertovalidatetheinventories
 CoordinatewiththeheadofficeImportManagerfortheaccuracyofallthecustoms

relatedmattersintheimportdeliveries

Workedasasectioninchargeinfoodsection
 Communicatewithallthevendorssalesrepresentativestopromotethesales
 Coordinatewiththevendorstonegotiatevariousinstorepromotions
 Assistthemanagementandattendvarioustrainingstoimplementnew strategyto

promotethesales

SKILLS:



Proficientin[Logali(GIMA),MSExcel,MSWord]
 Documentationandcontrol
 StaffManagement
 Invoicing
 TrainingandMentoring
 InvoiceProcessing
 Team Building
 ReportingCapabilities
 DocumentAuditing

Languages:
English,Arabic,Hindi,Malayalam.

DrivingLicense:
HavingavalidOmanlightmotordrivinglicense

Passportdetails:
PassportNumber:M2927729
DateofIssue:14thDec2014
DateofExpiry:13thDec2024

PersonalProfile.
DateofBirth:28April1977
Gender :Male
MaritalStatus:Married
Nationality: Indian

Declaration
Iherebydeclarethattheabovedetailsaretruetothebestofmyknowledge.
AnandanAnilKumar.


