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MUHAMMED SHABEER!
Mobile:  0526393198
Email:  shabeers30@gmail.com 
UAE - DUBAI
Visit visa valid till 18 -May-2022

CAREER SUMMARY
           Accountant having 8 years of UAE experience in trading, manufacturing and retail industry. Experienced in bookkeeping, financial accounting, management accounting, reporting and tax return (VAT, GST) filing. Independently able to handle company accounts up to finalization. Expertise in many of the most common accounting software programs and ready to join immediately.
WORK EXPERIENCE
SANZ TRADERS - INDIA - (Accountant)
 Aug 2020 - Dec 2021
· Manage all accounting vouchers & posting of all entries.
· Handle Account Payable & Account Receivable.
· Banking transactions and Bank Reconciliation.
· Payroll management & Employees final settlement.

· Petty cash Handling & cheque preparation.
· Prepare data for GST Return filing.

· Cash flow statement, budgeting & MIS reports.
· Daily sales tally with physical cash and bank deposits.
· Inventory control & stock report.

· Cost accounting & selling price calculation.
· Prepare Credit& debit note, delivery & receipt note etc.
· Co-ordination with external and internal auditors. 

· Finalization of A/c by financial statements & yearend closing.
· Prepare quotations, invoices, PO, contracts etc.
· Follow financial policies, regulation and legislation.

SPECIALITY INDUSTRIES LLC – UAE- DUBAI (Accountant)
July 2016 to May 2020
· Account Payable & Account Receivable.
· All accounting voucher preparation & verification.
· Petty cash handling & Cash, fund flow statement.
· Cheque preparation and submission for signature.
· Follow up of debtors thru Statement.

· Bank Reconciliation & banking transactions.

· VAT Return filing & payments.
· Payroll (WPS) & Employees final settlement.
· Cost accounting for import goods, vehicles, Machines etc.
· LC and BL docs handling. Prepare quotations, PO etc.
· Inventory control with BOM system.
· Prepare Credit& debit note, delivery & receipt note etc.
· Asset, liability, and capital account entries.
· Finalization of accounts & year-end closing.
· MIS reports to managers.
· Co-ordination with external and internal auditors.
· Keep data confidential and secure with backups.

PRIMA GROUP OF COMPANIES – U. A. E -DUBAI - (Accountant)
 February 2014   to March 2016.
· Accounts payable and Receivable.
· Follow up debtors & creditors.
· Banking transactions & Bank Reconciliation
· Petty Cash handling. Reconcile credit card receipts with bank.
· Inventory control & stock report.
· Payroll processing (WPS) & final settlements. 
· Maintain purchase register, PO, documents filing.

· Daily sales tally with physical cash and bank deposits.
· Ensure accounts are up to date& accurate on an ongoing basis. 
· Reconcile credit card receipts with bank. 
· Prepare Trial Balance, P&L a/c & Balance sheet.
· Liaison work with internal and external auditors.

· Asset, liability, and capital account entries.
· Reports like MIS, cash flow, ageing etc.

· Landed Cost Calculation and Pricing with Mark-up.
TOKYO TEX COMPUTERIZED EMB. - U.A.E -SHARJAH- (Accountant)

February 2011 to April 2013
· Preparation of daily production report.
· Journal entries passing in the system.
· Purchase Invoice verification and posting.

· Supplier reconciliation Payment preparation.

· Prepare Credit, debit, delivery, receipt note etc.
· Follow up of debtors & Cheque preparation.

· Petty cash handling & petty cash Voucher.
· Banking transactions & Bank Reconciliation. 
· Payroll & employee’s final settlement.

· Finalization of accounts by financial statements.

· MIS and other reports preparation.
EDUCATIONAL QUALIFICATION
· B.com                              : University of Calicut (2007-2009)
· Accounting Packages    : Tally Prime/ERP-9, Peach Tree & Alpha PRO-ERP
· MS Office Suite              : Excel, Word, Outlook & Power point
· CPA (Certified Professional Accounting) From IPA - INDIA
PERSONAL DETAILS
· Passport No.                 : T9218227
· Date of Birth
        : 05-12-1987
· Nationality                    : Indian

· Languages Known        : English, Hindi, Malayalam & Arabic
· Gender

        : Male

· Marital Status               : Married

· References                    : Available upon Request. 
