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Profile: 

A young and determined finance professional having 4+ Years of experience in the field of accounting, reporting and taxation. Proficient in Accounting on General Ledger, Accounts Receivable, Accounts Payable, Trial balance, Bank reconciliation, VAT Accounting/Return Filing, Preparation of financial statements and Audit. Exposure to requirement gathering, analysis, reporting and communicating to management and various stakeholders.

Education:
· 2016: MBA (Finance) from Osmania University.
· 2014: BSc from Osmania University.

Technical Skill Set:
· Proficient in major Accounting Software such as Tally. ERP/Busy/Focus RT
· Competent in AP, AR, Inventory, FI, etc modules.
· Proficient user of various taxation packages such as Comp Office/Spectrum
· Comfortable with MS Office and handling of all the major OS
· Typing speed 30+

Work Experience Summary:

January 2021 – Present Now: Ideal Eco Pack Factory LLC – Umm Al Quwain, UAE
Ideal eco pack Factory LLC is a Manufacturing high end paper products such as paper cups , paper container, paper bags , salad and soup containers , ice cream cups. We use domestic and imported materials which are environmentally friendly.

Position Held:  Inventory analyst cum Logistics

Responsible as Inventory analyst: (Jan 2021 to till now)
· Issuing raw material as per the request to the production department
· Reviewing the inventory on a weekly or Monthly basis 
· Updating the stock on a daily basis and cross check ( as per inward & outward of goods)
· Reporting directly to Manager with periodic MIS report
· Analysing the fast and slow moving of stock
· Internal audit will be done ( 3 or 6 months ) once a while , where internal control processes are operating well ( With 0.5% of discrepancy)
Responsible as Logistics: (Jan 2021 to till now)
· Arranging the deliveries for local customer ( as per their orders )
· Planning for shipment to arrange the truck for export through GCC
· Receiving the containers for raw material and arranging in warehouse proper 
· Delivering or receiving the goods / raw material should be actual as per document 
· Chasing for the truck / container ( receiving / delivering ) goods 

November 2017 – January 2021: AKMA Packaging Industries LLC – Ajman, UAE
Akma Packaging Industries LLC is a Manufacturing entity dealing in the production of PP, Jute, Cotton and Non-woven Bags. It was established in the year 2004 and has grown exponentially since, with clients from all over the Gulf as well as North Africa.
Position Held: Accountant cum Store In charge

Responsible as Accountant: (Nov 2017 to Feb 2020)
· Preparation/Finalization of the Financial Statements and report submission
· Preparing, maintaining and filing of VAT returns
· Handling and Training of Executive Accountants in team
· Involved with Internal Auditing and Routine checking of books to ensure accuracy
· Ageing analysis of debtors and co-ordinating with sales team for recovery of Debts.
· Identifying key areas to reduce company’s routine expenses
· Issuing Po’s and subsequent negotiation with suppliers to eventually close deals
· Review ageing of Creditors and planning of payments/TTs of Supplier
· Involved with assisting the port-agent in release of goods from Port and handling of container arrival. At times directly contacting the shipping line and negotiating the release
· Reviewing and checking the payroll system for accuracy each month, and providing the final approval for WPS release

Responsible as Store In charge: (Feb 2020 To Jan 2021)
· Reporting directly to MD with periodic MIS report of inventory
· Assisting with Inventory Valuation and identifying Slow and Fast-moving Goods
· Routine check for the inward & outward of goods 
· Offloading the shipment of raw material as per schedule 

April 2017 – November 2017: MEC AC System and Contracting LLC – Ajman, UAE

Position Held: Accountant

Responsible for:
· Prepares asset, liability, and capital account entries by compiling and analysing account information.
· Documents financial transactions by entering account information..
· Substantiates financial transactions by auditing documents.
· Maintains accounting controls by preparing and recommending policies and procedures.
· Guides accounting clerical staff by coordinating activities and answering questions.
·  Handling Petty Cash
April 2015 – April 2017: Hyderabad Tubes & Ducts Pvt. Ltd – Hyderabad, India

Position Held: Accountant

Responsible for:
· Assisting with all aspects of administrative management, directory maintenance.
· Managing inventory of assets and supplies, monitoring critical level of stocks, sourcing for suppliers and submitting Invoice(s)..
· Scheduling and coordinating meetings, interviews, events and other similar activities.
· Sending out and receiving mail and packages.
· Preparing business correspondence (often using word processing, spreadsheet, and presentation computer software).
· All Day-to-day operation matters
Interest and Core Competencies
· Good Analytical and Interpersonal Skills
· Result Oriented, Team Player and inquisitive about learning new concepts
· Reading Novels, Puzzle Solving and Playing Table Tennis

Personal Details:
Date of Birth			: 07 Aug 1990
Sex/Nationality/Marital Status	: Male/Indian/Unmarried
Language Known		: English, Hindi, Telugu & Urdu (Arabic: moderate speaking)
Passport Number		: L837405; Expiry 06-04-2024
Visa Status			: Employment (Transferrable)
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